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Request for Proposals 
 
 

NOMINATION OF 2110-12 SOUTH SALINA STREET, SYRACUSE NY 13205  
(AKA SOUTH PRESBYTERIAN CHURCH)  

TO THE NATIONAL REGISTER OF HISTORIC PLACES 
 
 
 

Proposals must be submitted by 4:00 PM EST  
February 7, 2016 via email to info@syracuselandbank.org.  

Please include “South Pres RFP” in the subject line.  
  



	

	

Introduction and Intent 
2110-12 South Salina Street was designated a local protected site by the City of Syracuse for its 
architectural and historical significance in 1992. Despite the relatively recent removal of original Tiffany 
windows, the building retains a great deal of integrity. The local protected site nomination is attached for 
your reference.  
 
The intent of this Request for Proposals (RFP) is to solicit proposals from local consultants and/or 
consulting firms to complete an individual National Register of Historic Places nomination for 2110-12 
Salina St South (AKA South Presbyterian Church), in consultation with the City’s CLG staff and with the 
National Register Unit staff of the New York State Historic Preservation Office.  

 
 

Duration of Project 
Nomination must be completed and submitted to the State Historic Preservation Office within 90 days of 
award by the Land Bank.  
 
 

Proposal Requirements 
Proposals should address the following: 
Contact Information 
Provide the complete name, e-mail, address, and telephone numbers of the individual who is proposed to 
be the Consultant’s project manager and primary communications contact for this project.  Also provide 
firm name, address, e-mail and phone numbers for each of the sub-consultants, if any.   
 
Bidder’s Qualifications 
Speak to the bidder’s qualifications for completing this project. The successful bidder must 1) demonstrate 
experience drafting successful National Register nominations and 2) possess the professional qualifications 
outlined by the Secretary of the Interior's Standards and Guidelines for Archeology and Historic 
Preservation in 36 CFR Part 61. Describe any additional experience that makes you particularly qualified to 
draft this nomination. Bidder must also submit a signed copy of the Non-Collusive Bidding Certification 
attached herein.  

 
Time Schedule  
Please provide a proposed schedule, in simple outline form, indicating the date your firm is available to 
start the required work and potential dates for completion of each of the tasks described.  Also indicate 
how your approach and project-staffing plan will result in compliance with the schedule requirements.  
 
Compensation  
Please present a not-to-exceed quote for the fee to be charged for drafting this nomination.  Please also 
provide a line-item breakout of how this fee is comprised – hourly rate for labor researching, writing, 
photography, expenses related to printing, travel, etc.  
 
Professional References 
Please provide 2-3 professional references who can speak to the quality of your work on similar projects.
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Insurance and Other Requirements of the Winning Bidder 

The winning bidder must comply with all of the terms in the attached purchase order. Please take note of 
the insurance requirements contained therein.  
 
 

Cancellation/Postponement 
The Greater Syracuse Land Bank reserves the right to cancel or postpone this Request for Proposal at any 
time without penalty. 
 

Additional Information/Questions 
Address questions concerning this proposal to: 

Katelyn Wright, Executive Director 
Greater Syracuse Land Bank 
431 E Fayette Street, Suite 375 
Syracuse NY 13202 
(315) 422-2301 
info@syracuselandbank.org  
 

Scope of Professional Services 
The consultant will research and prepare a complete National Register Nomination for South Presbyterian 
Church. The consultant will solicit and incorporate feedback on a draft nomination from the Greater Syracuse 
Land Bank, City of Syracuse CLG Staff, and the NYS Historic Preservation Office (SHPO) National Register Unit 
prior to developing a final draft.  
 

Selection 
Greater Syracuse Land Bank staff will select the winning bidder based upon: 

 The agency’s, individual’s, firm’s or organization’s (hereinafter called proposer’s) specific experience, stability 
and history of performance on types of projects similar in scope, purpose, size and location to this project; 

 The proposer’s approach to the planning, organizing and management of a project effort, including 
communications procedures, approach to problem solving, cost estimating, quality improvement program 
and similar factors; 

 Cost-effectiveness and budget of the proposal; 
 

 Availability of adequate personnel, equipment and other resources to perform the required work 
expeditiously; 
 

 The quality and completeness of the proposal including any sample work submitted in support of the 
proposal; 
 

 The proposer’s understanding of the proposed scope of work;   
 
 The proposer’s approach to the project and level of creativity; 

 
3



	

	

 Applicability of proposed alternatives or enhancements to information requested; 
 

 Recommendations and opinions of each proposer’s previous clients; and 

 Ability to complete all project tasks within the allotted time and budget. 
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NON-COLLUSIVE BIDDING CERTIFICATION 
 
By submission of this Bid, a bidder- and each person signing on behalf of any bidder, certifies and in the 
case of a joint bid, each party thereto certifies as to its own organization, under penalty of perjury, that to 
the best of his knowledge and belief: 
 
(a) The prices of the bid have been arrived at independently without collusion, consultation, 

communication or agreement, for the purpose of restricting competition, as to any matter relating to 
such prices with any bidder, or with any competitor. 

 
(b) Unless otherwise required by law, the prices which have been quoted in this bid have not been 

knowingly disclosed by the bidder, and will not knowingly be disclosed by the bidder prior to opening, 
directly, or indirectly, to any other bidder or to any competitor; and, 

 
(c) No attempt has been made or will be made by the bidder to induce any other person(s), partnership or 

corporation to submit or not to submit a bid for the purpose of restricting competition. 
 
I hereby affirm under the penalties of perjury that the foregoing statement is true. 
 
_______________________________________________________________ ___________________ 
Contractor’s Signature         Date 
 
 
 
 
 
Sworn before me this ___________day 
of_______________________________,     
 
 
_________________________________ 
Notary Public 
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